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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | Excel s %% ¥ forw st T T A
Desktop % Task bar & 3u<
7T Start g button FT
[EEEKaGIRET
2 | Excel ¥ list¥ sqama & gw G T B
bullets ¥ @=d 1
3 File Management &1 F19 Compiler Operating Interpreter Virus B
FAT 7| System
4 | File menu % W & s Status Quick Access Tool B
Toolbar ZraT &, 39 Access
R -1 - Toolbar
5 | File waer 'Data %7 &= el T A
6 | Files ¥ ff¥e vt v File formats File Archives File File Groups A
_ uAdrEEd g Association
7 | Files #r srerrerent G T A
extensions gId &
8 Flash Drives Ft qTSIT Sta= 650 MB To 1 4.7 GB To 17 2GBTo 64 500 GB to 1TB C
AT zar GB GB GB
2l
9 | Freeze #r Effect e 7 % Status Unfreeze Access Tool B
forT View Tab - Window Pane
Group - Freeze Panes &
R 1
[EEEEA
10 | Freeze ¥ effect #T remove Unfreeze Freeze Both A& B IULIE U T A
0y 3 forg Gy Panes Panes BELl
select F%d
1T | Input = Output device GEl TT B
T FTH A g
12 Integratec Circuits (1 C) qgAr T R =T C
FIeT Ot 7 sEATe R
=T
13 | Internal Hard Disk &t &t Magnetic DVD Fixed Disk Floppy Disk c
............. FEd 2 Diskette Drive
14 | Internal i External T gy AT A
ALY % T T 3|
15 | Internal memory % RAM ROM CACHE IUIE TT D
THFT 2
16 MSWord 2019 # sort page layout home review mailing B

option ____tab ® fAerar 2 |
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17 | Msword 2019 % ¥ font increase font font size enlarge font copy font B

size 7g font button 9T\ &
¥ list & o a7 3|

18 | Ms-word 2019% fear 2 3 4 5 D
change case options 2|

19 | ms-word 2019 % EURES View tab Home tab Review tab Insert tab A

a7 wfiq bar

T2

20 | mMs-Word 2019 & a3 1 .dot .docx .dom txt B
file T extension __ Tg g

21 Powerpoint ¥ object, text Master Sheet Slide Pages C
box, Picture Ig basic
elements )
insert f3F 7 ST 2 |

22 PowerPoint # Outline view Sort the Arrange or Type matter to type B
_ FfouzeEe slides adjust footnotes
I sequence of

matter
23 PowerPoint & Push g Image Animation Audio Video B
=T effect

2l

24 | PowerPoint & Reset RES Transition to Slide Presentation Page setup B
option # grar gl this slide Views

25 PowerPoint # slide Home Design Transition View B

orientation Ig_

tab & available gt 2|




